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Keep your corporation valid in the eyes of the IRS and courts

If you've taken the time to turn your business into a corporation, chances are you'd like to see it stay
that way. Your business card may say "incorporated," but if the courts and the IRS think differently, it's
closing time.

Meeting minutes are the primary paper trail of your corporation's legal life, so it's essential to know when
and how to prepare these minutes.

The Corporate Records Handbook provides all the forms and instructions you need to stay legal,
including:

. Call of Meeting

. Meeting Participant List

. Notice of Meeting

. Certification of Mailing

. Acknowledgment of Receipt of Notice of Meeting

. Shareholder Proxy

. Meeting Summary Sheet

. Minutes of Annual Shareholders' Meeting

. Minutes of Special Shareholders' Meeting

. Minutes of Annual Directors' Meeting

. Minutes of Special Directors' Meeting

. Waiver of Notice of Meeting

. Approval of Corporate Minutes By Directors of Shareholders

. Cover Letter for Approval of Minutes of Paper Meeting

. Written Consent to Action Without Meeting

The Corporate Records Handbook gives you the forms you need to keep required records, plus more than
75 additional resolutions to insert into your minutes. This edition has been updated to reflect the latest
changes in the law. Forms are available to download at nolo.com.
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From reader reviews:

Lillian Owensby:

This Corporate Records Handbook, The: Meetings, Minutes & Resolutions are reliable for you who want to
be a successful person, why. The main reason of this Corporate Records Handbook, The: Meetings, Minutes
& Resolutions can be one of several great books you must have is definitely giving you more than just
simple looking at food but feed an individual with information that probably will shock your before
knowledge. This book is handy, you can bring it everywhere and whenever your conditions throughout the e-
book and printed types. Beside that this Corporate Records Handbook, The: Meetings, Minutes &
Resolutions giving you an enormous of experience for instance rich vocabulary, giving you trial of critical
thinking that we all know it useful in your day pastime. So , let's have it and enjoy reading.

Brad Hawkes:

Reading a guide can be one of a lot of activity that everyone in the world adores. Do you like reading book
and so. There are a lot of reasons why people love it. First reading a e-book will give you a lot of new
details. When you read a guide you will get new information since book is one of several ways to share the
information or maybe their idea. Second, looking at a book will make you more imaginative. When you
studying a book especially fictional book the author will bring one to imagine the story how the personas do
it anything. Third, you could share your knowledge to some others. When you read this Corporate Records
Handbook, The: Meetings, Minutes & Resolutions, you are able to tells your family, friends in addition to
soon about yours reserve. Your knowledge can inspire average, make them reading a book.

Charles Anderson:

The guide untitled Corporate Records Handbook, The: Meetings, Minutes & Resolutions is the e-book that
recommended to you to read. You can see the quality of the e-book content that will be shown to you. The
language that writer use to explained their way of doing something is easily to understand. The writer was
did a lot of analysis when write the book, hence the information that they share for you is absolutely
accurate. You also can get the e-book of Corporate Records Handbook, The: Meetings, Minutes &
Resolutions from the publisher to make you much more enjoy free time.

Daniel Colon:

This Corporate Records Handbook, The: Meetings, Minutes & Resolutions is great publication for you
because the content which can be full of information for you who always deal with world and get to make
decision every minute. This kind of book reveal it facts accurately using great plan word or we can state no
rambling sentences in it. So if you are read that hurriedly you can have whole data in it. Doesn't mean it only
gives you straight forward sentences but tough core information with lovely delivering sentences. Having
Corporate Records Handbook, The: Meetings, Minutes & Resolutions in your hand like finding the world in
your arm, information in it is not ridiculous just one. We can say that no publication that offer you world in



ten or fifteen small right but this guide already do that. So , it is good reading book. Heya Mr. and Mrs.
occupied do you still doubt which?
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